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Position title: Chief Executive Officer (CEO) 

Reports to: The Board of Governors 

Direct Reports: Senior Manager: Operations and Social Wellbeing Grants 

 Senior Grants Manager 

 Investment Consultant 

Date Prepared: March 2019 

 

 

THE WYATT TRUST 
The Wyatt Trust offers opportunities for South Australians experiencing poverty so they can lead satisfying, 
productive lives and participate actively in the community and to live with dignity and hope. 

In 1886, after a life of public service, Dr. William Wyatt provided 50,000 pounds in trust at the time of his 
death, which today is valued at about $90 million. The generosity and foresight of Dr. Wyatt’s gift continues to 
provide assistance annually to over 5000 South Australians in four priority areas of employment, education, 
financial wellbeing and housing. 

Wyatt Trust is a perpetual fund, under the prudent stewardship of generations of governors, whose inaugural 
chair was Sir Henry Ayers. The Wyatt Trust has been on a journey of learning for more than 130 years, 
continually exploring how to be more effective in grants programs and understanding the transformative 
potential of thoughtfully applied philanthropic funds. The historic framework of compassion is highlighted in 
the recently prepared Reconciliation Plan. 

Key direction is to build the corpus increasing capacity to provide grants to assist poor and needy South 
Australians and support them to secure housing, employment, financial security or education. 

Another key direction is active collaboration with other philanthropic organisations to generate interventions 
at scale and increase impact. 

CEO POSITION OBJECTIVES: 

• Together with the Board of Governors ensure dynamic strategic and visionary leadership in accordance 
with the Wyatt Strategic Plan, governance of The Wyatt Trust, and the active building of the Wyatt 
corpus.  

• Provide strategic leadership and direction for staff and Board in a consultative, democratic, innovative 
and participatory fashion, developing and implementing systems and policies.  

• Operational management of all Wyatt’s financial, physical and human resources. 
• Develop the Grants program overseeing research, analysis, design, approval, delivery, outcomes and 

reporting.  
• Advocate to improve the quality of life for South Australians experiencing hardship and enhance 

visibility of Wyatt’s activities and achievements.  
• Comply with Wyatt’s status as Public Benevolent Institution and an endorsed Tax Concession Charity 

with Deductible Gift Recipient status.  
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CEO RESPONSIBILITIES: 

Working with the Board of Governors and its Committees: 

• Work with the Chairperson to support and enable the Board to fulfill its duties and responsibilities for 
the proper governance of The Wyatt Trust.  

• Work with the Board on Wyatt’s Strategic and Business Plans and ensuring that the Board can 
adequately monitor annual plans, targets and performance. 

• Prepare and provide all Board papers, reports and minutes and the Annual Report. 
• Provide advice, information and reports for all the Investment, Grants and Strategic Planning 

Committees and working groups.  
• Prepare annual budgets for review and approval by the Board and maintain all fiscal and investment 

information. 
• Provide induction for new Governors and assist the Board to ensure fulfillment of governance, trustee, 

constitutional, regulatory and legal obligations and compliance. 
• Act as spokesperson, along with the Chairperson, for Wyatt, seeking to educate and inform the 

community of the Wyatt mission, objectives, and accomplishments. 
• Protect and maintain Wyatt history, archives and artifacts. 

Grant Making 

• Oversee of the grants program; demonstrating innovation, impact and effectiveness in meeting 
targeted areas of need and maintaining the quality of systems. 

• Active engage with the wider philanthropic community, look for opportunities to partner and keeping 
abreast of trends and challenges.     

Advocacy and Public Profile  

• Play a key role in developing Wyatt’s public profile in key focus areas in South Australia, developing 
relationships with all stakeholders - partners, foundations, policy makers, service providers and 
community leaders both locally and nationally. This may include representing Wyatt interests on 
boards/committees, or being a member of networks or organizations; or by providing advice, comment 
and information to government, corporate, non-government services, the community and the media 
as required. 

• Develop and maintain a high level of awareness of the needs of those people experiencing hardship in 
the community; working collaboratively with others on issues of importance to Wyatt. 

• Ensure that publicity and materials and other communications accurately promote The Wyatt Trust’s 
vision, mission and values and activities.  

Compliance  

• Comply with the Public Benevolent Institution status of Wyatt including knowledge and implementation 
of the income tax exemption, goods and services tax (GST) charity concessions, and fringe benefits tax 
(FBT) exemption. 

Investment Management 

• Manage the annual review of the Wyatt Investment Policy together with the Investment Committee. 
• Manage the processes and preparation of investment reporting for the Board and Investment 

Committee. 
• Ensuring Wyatt’s investment practices are aligned with its strategic principles including socially 

responsible investment considerations and impact investment considerations. 
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Human Resource Management 

• Effectively managing staff to ensure effective work practices, high morale and low staff turnover. 
• Effectively manage the staff team including needs analysis to determine staffing capacity and capability 

and organisational structure to meet the Wyatt’s objectives.  
• Implement appropriate conditions of employment, use of industrial instruments, compliance with the 

Fair Work Act, contracts of employment and related legal agreements.   
• Managing recruitment, appointment, induction processes and performance appraisals as well as 

professional development for all staff. 
• Provide advice to Governors and staff on people management policies and procedures, and 

organisational changes as required to meet strategic objectives of Wyatt.  
• Assume Responsible Officer obligations under Work Health & Safety legislation and strive for a safe and 

healthy workplace. 

Financial Management 

• Ensure that Wyatt has resources to deliver appropriate accounting, budget, tax, payroll and audit 
activities.  

• Prepare plans, budgets and financial forecasts and performance against budget, and regular financial 
reports for the Board. 

• Ensure all payroll and associated payments are met including remuneration, PAYG, superannuation, 
Workcover, annual, personal and long service leave etc.  

• Ensuring Asset Register is adequately maintained for both financial and risk management processes.  

Risk Management 

• Regularly review enterprise risk management and contingency planning including disaster recovery 
planning as appropriate for Wyatt. 

• Regularly review that Wyatt insurance cover is adequate for its purposes.  

Information Technology and Telecommunications Management 

• Ensure that Wyatt has sufficient and capable IT infrastructure in place, available and fully operational 
so that operations of Wyatt are smooth running.  

General Management  

• Manage the development and improvement of all Wyatt operations.  
• Oversee appropriate statutory and essential recordkeeping. 
• Ensure adequate physical resource management and maintenance including Wyatt rental office, and 

from time to time, other property. 
• Lead the development of systems, policies and procedures to ensure all operations at Wyatt reflect the 

strategic direction and objectives of the Trust. 
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PERSONAL ATTRIBUTES 

Experience  

• Proven management and leadership of an organisation at senior executive level, including 
responsibilities for finance, investment, budgeting, funding decisions and managing human and 
physical resources. 

• Demonstrable effectiveness working with diverse Board, Committee or Trustee membership.   
• Leadership and strategic policy and planning expertise.  
• High-level understanding of public social policy and engagement with the network of human services 

sector organisations. 
• Established and strong relationships with a range of stakeholders, including Government agencies, 

service providers, investment managers and the media.  
• Experience in design, development and implementation of communications strategies.  

Knowledge 

• In depth understanding of philanthropy and grant making structures, challenges and trends. 
• Knowledge and understanding of nonprofit sector in Wyatt’s areas of focus - education, housing, 

financial literacy and budget management and employment pathways. 
• Understanding of ethical practices. 
• Sound human resource management practice knowledge. 
• Good understanding of requirements of Public Benevolent Institution status and associated tax 

concessions and Deductible Gift Recipient status.  
• Knowledge of governance, trustee, constitutional, regulatory and legal matters. 
• Knowledge of investment management and market considerations. 

Personal Qualities/Skills/Aptitudes  

• A confident but grounded leader who works from a place of humility, showing commitment to positive 
and meaningful social change for disadvantaged people. 

• A deep thinker with a strong sense of justice, who has high levels of curiosity, self-awareness and self-
reflection and a tendency to innovation. 

• Someone who is excited by navigating ambiguity and complexity and a creative thinker about the 
impact philanthropy can have. 

• A people’s person who brings others along on the journey with a commitment to empowerment and 
building on staff (and board) members’ strengths. 

• Considered, but strong, decision-making and problem solving capabilities and a high tolerance for 
uncertainty. 

• Excellent verbal, written, numeric and financial skills.  

Desirable Educational/Vocational Qualifications  

• Postgraduate qualifications in Public Policy and/or Business Management 
• Qualification in Philanthropy  

Desirable Experience 

• Senior Executive roles 
• Experience as a member of Board of a not for profit organisation and/or social enterprise  


